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Chapter 3 
Regional Adjudication 
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Store 3-D works on shelves.  
Label the shelves with 
categories and grade 
groups. 

Hang Apparel Design 
submissions to avoid 
work from being 
wrinkled or torn.

Place Jewelry Design in 
plastic bags or jewel 
boxes with submission 
forms to avoid losing 
the work.  

PREPARING ART SUBMISSIONS FOR ADJUDICATION 
Sorting artwork—Divide the submissions into their respective Categories and Grade 
Groups (Group 1: Grades 7 – 8) and (Group 2: Grades 9 – 12). You may find it helpful to 
create large boxes to store works by categories. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Special Conditions for Storage:  Helpful hints to keeping the artwork safe. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Drawing 
Group 2 

Computer 
Art 
Group 1 

Drawings 
Group 2 

Photography 
Group 2 

Sculpture Group 2 

Ceramics Group 2 

To minimize damage to 2-D 
work, avoid stacking 
artwork.  Instead, lean work 
vertically, face-to-face, 
back-to-back in ascending 
size.  Use cardboard slats to 
separate works if necessary 

Submiss
ion Form 2010 
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SELECTING THE JURY PANEL 
The jury panel will decide which students are recognized in The Scholastic Art & Writing 
Awards program. The panels of jurors should consist of artists, arts professionals, 
educators, museum administrators, community leaders, gallery owners, etc.  
 
You can delegate a subcommittee or person to organize the soliciting of jurors and the 
judging process. The committee or person would be responsible for initial inquiry letters 
and phone calls, communication with the jurors, and payment of honoraria (if 
applicable).  
 
Jury Panels Consist of Artists and Arts Professionals 
The integrity and prestige of The Awards selection process is dependent on having 
reputable regional and national jurors. 

• Professional Artists—in galleries, art exhibitions, university professors and faculty, 
and members of community art clubs or artist guilds etc. 

• Teachers—from local colleges, art department heads, and retired secondary 
school teachers.  If a teacher has submitted, s/he must recuse herself/himself 
while the submitted work is under consideration.  

• Arts Administrators—from museums, galleries, arts clubs, arts councils, gallery 
owners, historical societies, etc. 

• Creative Professionals—from design firms, architecture firms, television stations, 
arts fairs, photography studios, advertising agencies, publishers, illustrators, etc. 

 
Characteristics of Jurors 
Each panel of jurors should have: 

• Understanding of students’ competency and development in the visual arts in 
both junior high and senior high school levels 

• Understanding of creativity, artistic skill and expression 
• Knowledge of or openness to new technologies and experimentation 
• Awareness of the art scene (local, national and international) 
• Some familiarity with art history and/or great works of art 
• Expertise or knowledge in different artistic practices and mediums 
• Diversity of people—gender, ethnicity and culture 
• Willingness to share critical thoughts about the work 
• Commitment to the integrity of the judging process. 

 
PLANNING FOR ADJUDICATION DAY 
Prior to the adjudication period, prepare for the following: 

• Designate a point person for questions and concerns. Staff, volunteers and jurors 
should know the person whom they may approach with questions that arise 
during adjudication.  This person may be in charge of the adjudication overall 
and lead the “charge to jury” at the beginning of judging. 

• Create a staffing plan so that staff understands their roles during the process.  
• Train all staff on handling artwork.  Staff and volunteers mainly handle the artwork 

and not the jurors.  Develop a process that keeps the artwork safe and allows for 
a professional presentation to the jury. 
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• Order/prepare refreshments, snacks, meals and beverages as needed for jurors, 
staff and volunteers. 

• Send updates and reminders to jurors with any special directions, such as parking 
logistics, postponements, etc. 

• Make gift bags for jurors as a token of appreciation, which may include National 
Catalogs or other Alliance publications. 

• Be prepared for recording Awards post adjudication.  Regional Affiliates create 
local systems including writing the award names on submission forms; using Gold 
Key and Silver Key stickers; indicating awards on excel sheets with a laptop, etc.  
Eventually, all regions will need to access Online Registration and change 
Awards Status for all juried works.   

• Be prepared for cleaning up and closing the Art Space.  After adjudication, 
make sure all works are organized and the space is cleaned of any waste. 

• Have a back-up plan in case an emergency such as weather closings or power 
outages prevent one or more of the jurors from attending. 

 
Charge to the Jury 
The “Charge to the Jury” is an orientation which will allow panelists to understand The 
Scholastic Art & Writing Awards background and process.  Your staff will inform the 
jurors: 

• Background about The Scholastic Art & Writing Awards  
• Background about the Regional Affiliate and its partnership with the Alliance for 

Young Artists & Writers 
• Descriptions of recognition levels of The Awards (i.e., Gold Key, Silver Key, 

Honorable Mention, which works will be on exhibition, etc.) 
• Description of judging criteria (Technical Skill, Originality, and Emergence of a 

Personal Style/Vision) 
• No restrictions on content 
• Description of the process, including Blind Adjudication, Category Descriptions, 

Grade Groups, how works are reviewed, eliminated and awarded. 
 
Notes about No Restrictions on Subject Matter 
There are no restrictions on subject matter in The Scholastic Art & Writing Awards.  The 
Alliance expects that some works by teenagers may be controversial in nature, 
grappling with identity, violence, politics, religion, sex, environment, human rights etc.  
Jurors must select work based on its successful execution, the subject matter being part 
of the originality and vision criteria. Jurors who feel that they cannot jury a work 
because of personal views must recuse themselves for that particular work.   
 
Works must not be renderings of old masters or already published works.  These works 
should be disqualified. 
 
Notes about Blind Adjudication 
The Scholastic Art & Writing Awards are determined on a merit basis, with only the art 
object (or manuscript in The Writing Awards) under review without any knowledge to 
student identity (gender, race, background, etc.)  Jurors know only two facts about the 
student:  1) Grade Group and 2) Category.   
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Caution the jurors about making “assumptions” about the artists’ identities.  Examples:   
• Not every portrait is a self-portrait 
• Just because styles look alike does not mean it is from the same student, teacher, 

or school.  Regional Affiliates may not reveal that information. 
• Students may or may not be “influenced by” the work of an arts master 

(although many classroom assignments are based on art historical styles) 
 
Regional Affiliates are permitted to share the following if necessary: 

• Title of the work 
• Process used to create the work, especially if a separate (optional) statement is 

submitted with the work. 
• If judging digitally, and the information is available, dimensions may be provided 

to the jurors 
 
JUDGING CRITERIA 
Jurors will use the following criteria to evaluate artwork submitted for consideration in 
The Scholastic Art Awards.  
 
1) ORIGINALITY 
Jurors should look for works that reveal an original approach to process, concept and 
subject matter. Jurors should look for work that transcends the parameters of a 
“classroom assignment.” Exploration of materials, techniques and/or themes should 
reflect the input of the student in the creative process.  
 
2) TECHNICAL SKILL 
Jurors should look for mastery of a particular medium. Technical proficiency may vary 
by the medium, grade group, and by the quality of the overall group of work submitted 
for adjudication.  Note:  Photorealistic renderings of subject matter should not be the 
only works recognized in The Scholastic Art & Writing Awards. Judges should look for 
inventive application of techniques and should be sensitive to works that demonstrate 
the artist’s willingness to take risks and to experiment with materials, form and content. 
 
3)  EMERGENCE OF A PERSONAL STYLE OR VISION 
Judges should look for evidence of the emergence of an individual’s artistic vision or 
style and the visual expression of tone, form, critical thinking and conception. Judges 
should be looking for work that represents a sense of the student or works that are 
individualistic in their presentation, execution or ideas. Judges might ask, “Do I come 
away from the work feeling like I know something about the artist who created it?” 
 

Policy on Plagiarism  
All work must be executed by the student, except in Photography, where students are 
not required to develop, process or enlarge their photos themselves. By applying to The 
Scholastic Art & Writing Awards, each student undertakes (a) to present an original work 
(i) that has been created by her or himself and (ii) does not infringe upon the intellectual 
property rights of any other individual or entity and (b) if such student’s work incorporates 
material, including but not limited to photographs, not created by the student, to include 
an additional copy of any and all such source material in the application. If there is any 
doubt regarding the authorship of a work, do not select it. Any work found to be 
plagiarized should be immediately disqualified. 
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DETERMINING AWARDS – HONORABLE MENTION, SILVER KEYS, GOLD KEYS 
The key to a successful panel process is a good panel of jurors, a skilled panel facilitator 
and a professional panel-logistics process. The facilitator reminds the panel of the 
overall goal of the process and helps the jury come to consensus. 
 
Methods of Presentation 
Panel reviews the artwork with one of the following presentation 
methods: 

• Artwork laid out on tables according to categories, 
where jurors make their decisions by walking through the 
art space with a facilitator. 

• Artwork is physically presented by art handlers to the 
jurors (who are stationary in chairs).  Works may be held 
by an art handler or placed on an easel for inspection. 

• Projected on a screen, for digital adjudication. 
• Viewed on a television monitor for Animation and 

Video/Film categories.  
 
Steps in evaluating a work: 

1) Artwork is presented to jurors by one of the above methods. 
2) Jurors review artwork. 
3) Jurors deliberate.  Do not allow long conversations in the interest of time. First 

round cuts require often less then 30 seconds of conversation, allowing longer 
periods of time for higher level discussion during final rounds. 

4) Panel facilitator asks for individual decisions 
5) Jurors will indicate YES or NO by 1) calling out their decision, 2) display paddles 

with YES/NO on either side, or 3) by raise of hands. 
 

Two YES votes promote a work to the next round 
Two NO votes eliminate a work from further consideration  
Art handlers will move and organize promoted and eliminated works 

 
6) Jurors will review an entire round.  After the round is completed, art handlers and 

facilitators should take stock of numbers promoted and eliminated. 
7) Jurors will repeat the above process with works promoted from Round 1.  

Elimination rounds are repeated until a desired number or grouping of works has 
been reached.  The process is repeated until the panel feels that the most 
excellent work has been selected to be awarded Silver and Gold Keys. Gold 
Keys qualify works for the national level of adjudication. 

 
Regional Affiliates are not held to formulas or set percentages. Typically, regions report 
that they award the top 7-10% of submissions with Gold Keys.  Jurors may need 
between 2 – 5 rounds to reach the desired number of Awards.  See example on 
following page. 
 

Jurors reviewing 
works on tables 
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Example (See Chart Above): 
300 works are submitted in Group 2 Painting. At the end of Round 1, the jurors have 
eliminated down to 100 works.  Round 2, an additional 60 works are eliminated. 
 
You might determine that after Round 2, remaining works will earn at least a Silver Key.  
Works eliminated in Round 3 earn Silver Keys.  Works remaining after Round 3 earn Gold 
Keys. 
 
Summary in this example:  225 works eliminated, 15 works received Silver Keys, 25 works 
received Gold Keys 
 
Choose American Visions Awards Nominees 
You must choose 5 works to nominate as the “Best in Region” which will be adjudicated 
at the national level for American Visions Awards.  Criteria include: 

• Must be a Gold Key work; 
• May be considered from any Category; 
• May be considered from either Group 1 or Group 2; 
• Cannot include whole Portfolios, though works within a Portfolio may earn 

American Visions Award nominations if awarded a Gold Key in an individual 
category. 

 
REGIONAL RECOGNITION 
Regional Affiliates designate the following levels of recognition: 

• Gold Key—Artwork demonstrating the highest levels of achievement in 
technique, originality, and personal voice. Gold Key writing is forwarded to New 
York City for National Adjudication. Students are recognized with Gold Key lapel 
pins and certificates. 

• American Visions Award Nominees— Regional Affiliates nominate five Gold Key 
artworks as “Best of Show.” These works are reviewed in a special adjudication 
for the American Visions Award. One National American Visions Award recipient 
is recognized from each region. 

• Silver Key—Artwork demonstrating achievement worthy of recognition on the 
regional level. Students are recognized with Silver Key lapel pins and certificates. 

• Honorable Mention—Artwork demonstrating creative potential.  Honorable 
Mention certificates are presented in some regions. Regions are not required to 
distribute Honorable Mention Awards. 

• Local Scholarships—Regional Affiliates, while not required, may distribute local 
scholarships as part of The Scholastic Art & Writing Awards. 
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IMPORTANT: Reporting Regional Award Recipients— Marking Gold Key Status 
The ORS system allows you to mark the Award status of artwork, indicating a work as 
Gold Key, Silver Key, or Honorable Mention. After determining regional level Awards, 
you must input the award status of all Gold Key works.  You should also indicate Awards 
on the artwork submission form by writing the name of the Award on the form or using a 
Gold Key or Silver Key sticker.  All Gold Key works must be marked in ORS by February 1, 
2010. 
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Chapter 4 
Ceremony, Exhibition 

and Public Relations 
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REGIONAL CELEBRATION OF AWARD RECIPIENTS 
 
Notification 
You should send letters or emails of congratulations to Award recipients and their 
teachers. 
 
Notification should contain the following: 

• Background about The Scholastic Art & Writing Awards 
• Explanation of the various Awards. 
• Dates, times and location of the regional ceremony and exhibition 

 
Due to the volume of submissions, you are not required to inform students if their works 
are not recognized through The Awards program. 
 
The Regional Awards Ceremony 
You are required to hold a local celebration event for The Scholastic Art & Writing 
Awards. The ceremony often precedes an exhibition preview and/or the opening of the 
exhibition for the general public. 
 
The ceremony should include: 
• Ceremony Venue. Reserve an auditorium at a museum, gallery, university, theater, 

community center, school, etc. Secure the venue as early as possible.  
• Keynote Speaker. Have a keynote speaker who can offer congratulations/advice 

from the arts, education, or community.  Possible speakers include professional 
artists, local celebrities, Awards alums, etc.  

• Student Introductions. Allow students to introduce themselves on stage stating their 
name, school, and awards. 

• Presentation of Certificates and Gold and Silver Key Pins.  Certificates and Key Pins 
can be presented during the ceremony or during a registration process prior to the 
ceremony. Plan for distributing certificates and keys to students who cannot attend 
the ceremony. They may be sent directly to the student at their home addresses or 
sent to the teacher at the school address for distribution. 

• Consider obtaining a Producer.  A theater arts educator, or technical theatre 
professional, can manage and assist you in putting the awards ceremony together  

• Videos. Show a video greeting from the Alliance for Young Artists & Writers during 
the ceremony. 

• Program. A booklet or publication which may list the Award recipients and print 
selected artworks.  

• Reception. A pre - or post- ceremony reception provides guests with an opportunity 
to meet and further celebrate the Award recipients. 
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The Regional Awards Exhibition 
The Scholastic Art Awards Exhibition is the culmination of the regional program year. 
 
DURATION AND TIMING OF THE REGIONAL EXHIBITION 
The length and timing of the exhibition should take into account the following: 

• Availability of exhibition space—Partner with a local museum, gallery, university 
or community center for the Regional Exhibition. 

• Exhibition should be at least one week long—Most Regional Affiliate shows range 
from two weeks to two months in duration.  Having a longer exhibition allows for 
more students, teachers and exhibition visitors access to viewing the artwork. 

• Gold Key Artwork selected for National Awards must be mailed to the Alliance 
by mid-April, 2010.  Specific dates will be announced in March.  Because work is 
judged digitally at the national level, you may exhibit your regional artwork as 
late as, but preferably no later than, March 2010.  See section on mailing 
nationally Award-winning work.   

 
INSTALLING THE REGIONAL EXHIBITION 
Consider the following when installing the Regional Exhibition. 

• Installation timing.  Allow enough time to install the exhibition with care and 
possibility to make adjustments, if necessary. 

• Installation logistics and hours. Review procedures of the galleries, including 
loading dock procedures, hours of operation, necessary parking permits, etc. 

• Security. Be sure that the artwork will be safe during the installation and duration 
of the exhibition.  

• Handle Artwork with Professional Care. 
• Gold Key works and American Visions nominees must be displayed.  Most 

regions find exhibition venues that can also display Silver Keys and sometimes 
Honorable Mentions. 

• For Art and Photography Portfolios, Regional Affiliates typically hang 2 – 3 works 
from each Portfolio, or display via video/digital projection. 

• Exhibition Labels.  Make labels for each work to identify the student.  See below 
for typical format of an exhibition label. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Self-Portrait 
Painting—Gold Key 

 
Alex Tapnio 
Age 16, Grade 11 
Art & Design High School, New York, NY 
Teacher: Ken Maxwell 
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PUBLIC RELATIONS MATERIALS 
 
Following are materials that may be helpful in discussing The Awards process with the public. 
 
About The Scholastic Art & Writing Awards 
Each year, more than 77,000 students in grades 7 – 12 participate in The Scholastic Art & Writing 
Awards.  The process begins across the country as young artists and writers submit more than 
140,000 creative works of art and writing to a network of Regional Affiliates that locally present 
The Awards.  The most outstanding works of art and writing from each region are forwarded to 
New York City to be assessed on a national level. Panels of professional jurors review 
approximately 8,000 works of art and 2,000 manuscripts to select 1,000 national Award 
recipients. Graduating seniors who submit a body of work in the Portfolio categories compete for 
local and national scholarships bestowed by the regions, the Alliance for Young Artists & Writers 
and a national network of arts institutes, colleges and universities. Since 1923, The Scholastic Art 
& Writing Awards have encouraged more than 13 million students; recognized more than 2.5 
million young artists and writers; and distributed more than $25 million in awards and scholarships. 
 
Local and national exhibitions and annual catalogs/anthologies serve as a record of student 
achievement since the late 1920's, chronicling early work from some of our nation's most 
accomplished artists and writers including Richard Anuskiewicz, Richard Avedon, Harry Bertoia, 
Mel Bochner, Truman Capote, Paul Davis, Frances Farmer, Red Grooms, Robert Indiana, Bernard 
Malamud, Joyce Maynard, Joyce Carol Oates, Phillip Pearlstein, Peter Beagle, Sylvia Plath, 
Robert Redford, Jean Stafford, Mozelle Thompson, Ned Vizzini, Andy Warhol. John Currin and 
Charles White. 
 
About the Alliance for Young Artists & Writers 
The Alliance for Young Artists & Writers, a national nonprofit organization, was established in 1994.  
The mission of the Alliance is to identify, motivate and validate the next generation of young 
artists and writers. The Alliance tracks the creative development of teenagers across the country 
each year through The Scholastic Art & Writing Awards program. The Alliance seeks to identify 
emerging artists for college scholarship consideration, but also invests in the critical role of 
creative development for youth beginning in 7th grade. 
 
About the Regional Affiliate Network 
Regional Affiliates are organizations that, in partnership with the Alliance, present the local 
Awards programs.  These organizations consist of local corporations, libraries, colleges, museums, 
galleries, newspapers, private foundations, cultural alliances and arts councils, among other 
types of organizations. The Regional Affiliates perform the following duties in presenting The 
Scholastic Art & Writing Awards: 

• Participate in the Call for Submissions. 
• Provide technical support for students and teachers. 
• Set a deadline and receive submissions from students and teachers 
• Oversee the adjudication of submissions, facilitating a panel of local/national artists, 

writers, and arts educators. 
• Celebrate the most accomplished young artist and writers with a regional exhibition and 

ceremony. 
• Forward Gold Key, national qualifying work to the Alliance for Young Artists & Writers for 

national adjudication. 
• Participate in National Celebration Events of The Scholastic Art & Writing Awards. 
 
 



Alliance for Young Artists & Writers
The Alliance for Young Artists & Writers, a nonprofit organization, identifies teenagers with exceptional artistic and  

literary talent and brings their remarkable work to a national audience through The Scholastic Art & Writing Awards.

National Winners Notified!
1,000 Gold & Silver Medals

15 Porfolio Gold Medals

 April

National Ceremony  
at Carnegie Hall

$3.9 Million in Scholarships
National Student Art Exhibition

June

October - January 
Outreach to Every U.S. Middle School & High School 

For guidlines & deadlines vitit: www.artandwriting.org
140,000 Works Submitted By 77,000 Teens to 96 Regional Affiliates

December - January
Criteria: 

l Originality  l  Technical Skill  l  Emergence of Personal Vision/Voice

Regional Adjudication and Exhibitions

30,000 Awards
l  Honorable Mentions  l  Silver Keys  l  Gold Keys

by Notable Artists, Journalists, Curators and Educators
National Adjudication 

February
REGIONAL AWARDS 

10,000 Gold Key Awards
Forwarded to New York for National Review

 March

A YEAR AT A GLANCE

 Alliance
for Young

&Writers
Artists

www.artandwriting.org
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Chapter 5 
Gold Key Submissions & 

Artwork Return 
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Online Registration of Submissions (Regional Affiliate Obligations) 
 
Capturing Digital JPG Files of Gold Keys 
Most regions provide the Alliance with the digital files of Gold Key artwork on behalf of 
their region’s students. Many Regional Affiliates hire professional photographers to 
capture the images on behalf of the students.  Some Regional Affiliates ask students 
and teachers to capture digital images of the artwork after regional adjudication; 
however this takes planning (scheduling, follow up, etc.).  
 
Here are some practical tips when capturing digital images of artwork. See next page 
for JPG formatting details. 

• For 2-D Artwork:  The camera lens should be parallel to the artwork surface.  Do 
not angle the lens as this distorts the image.  Experiment with a variety of lighting 
to see what works best.  Avoid camera flash back or images that are too dark.  
Fill the frame of the camera with the artwork.  Do not allow school red brick 
appear in the shot!  For 2-D artwork which will fit on a bed of a digital scanner, 
scan the image at 100%. 

• For 3-D Artwork:  Regional Affiliates may submit up to 4 images total of three-
dimensional artwork, including Sculpture, Ceramics, Mixed Media and Design. 
Consider using a black or white background.  

• Adjusting with Software:  The Alliance asks that images are ONLY altered in the 
following ways: 
□ Orientation:  Works should be rotated properly so that a work is not lying on 

its side when viewing.  Re-orientation may distort the dimensions of the 
image. 

□ Cropping:  crop background other than the artwork. 
□ Color adjustment:  Only to adjust for lighting during photography and not to 

enhance the artwork itself. 
 
Regional Affiliates must save JPG images in the following format.  

• JPG files: JPG should be captured by a 2+ megapixel camera. Set camera for 
“fine” or “extra fine” resolution not “web” or “normal.” For photography, 
participants may scan the print at 100% and save as a JPG file. 

• Image Print Size: Each JPG file must be at least 1500 x 2100 pixels. 
• Image Quality: should be at 300 dpi. 
• File Size: Each JPG file should be at least one megabyte but no greater than 10 

megabytes (Generally, JPG files at 1500 x 2100 pixels are approximately 4 – 5 
megabytes or less.) 

• Save File As: Students must register the titles of works during the registration 
process.  Untitled works should use descriptions of the work instead. Name the 
files as follows: 
 LastName_FirstInitial_ Order Number_Category_Title or Part of Title.jpg 
Example: 
 Smith_J_1_Painting_Surreal Landscape.jpg 
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For 3-D work:  Each 3-D work may include one overall shot and three additional 
detail shots. Please include a ruler or another object for reference to indicate 
scale. Save file names with A, B, C, D added as detail designations 
as follows: 
 Smith_J_1_Ceramics_TeapotA.jpg 
 Smith_J_2_Ceramics_TeapotB.jpg 
 Smith_J_3_Ceramics_TeapotC.jpg 
 Smith_J_4_Ceramics_TeapotD.jpg 

 
For Portfolio works:  The file name indicates the works in the portfolio. For untitled 
works, use descriptions of the work instead. Students must register the titles of 
works during the registration process. Name the files as follows: 
 LastName_Order Number _FirstInitial_Category_Title or Part of Title.jpg 
 
Example of file names for a sample portfolio: 
 Smith_J_1_Drawing_Self Portrait1.jpg 
 Smith_J_2_Drawing_Self Portrait2.jpg 
 Smith_J_3_Drawing_Landscape.jpg 
 Smith_J_4_Drawing_Landscape in Blue.jpg 
 Smith_J_5_Drawing_Still Life.jpg 
 Smith_J_6_Drawing_Still Life 2.jpg 
 Smith_J_7_Drawing_Still Life 3.jpg 
 Smith_J_8_Drawing_Red Sunset.jpg 

 
 
BURN THE JPG IMAGES TO CD-ROM 
The Alliance suggests using CD burning software such as Roxio Easy Media Creator 
(www.roxio.com) or another program, to save the files on CD-ROM. If you need help 
burning CD-ROMs consult your institutions internet technology department.   
 
There are three format types that need to be forwarded to the Alliance for National 
Adjudication:  1) Individual Categories—1 – 2 CD-ROMs; 2) Portfolios—1 per CD-ROM; 3) 
Animation, Video & Film—1 submission per DVD. 
 
Individual Categories 
ALL individual category Gold Keys may be submitted on 1 – 2 CD-ROMs. 
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NY001A 
Individual 
Categories 

Checklist for submitting Individual Categories to the Alliance. 
 

 ALL individual category Gold Keys are saved on the 1 – 2 CD-ROMS.  DOUBLE 
CHECK AGAINST THE ONLINE REGISTRATION EXCEL SHEET. 

 ALL individual category Gold Keys are registered including works submitted to 
the Regional Affiliate with hand completed form and students ages 12 and 
under. DOUBLE CHECK AGAINST THE ONLINE REGISTRATION EXCEL SHEET. 

 ALL files are formatted as JPGs 
 ALL files are approximately 1 – 10 Megs in size 
 ALL file names are saved correctly 

(LastName_FirstInitial_Category_Title.jpg.  Note, incorrectly named files will lead to 
work being disqualified.) 

 ALL corresponding submission forms are enclosed in a 9”x12” envelope to 
accompany the Individual Category CD-ROM 

 ALL individual category “status” has been changed to Gold Key. 
 Test that CD-ROMs are readable 

 

NY001A 
Individual 
Categories 

Submission Form 
2008 
 
 
 
 
 
 
 

Submission Form 
2008 
 
 
 
 
 
 
 

Submission Form 
2008 
 
 
 
 
 
 
 

Submission Form 
2010 
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Portfolio Categories 
Each Portfolio CD-ROM submission must be enclosed in separate 9”x12” envelopes 
labeled with the student’s information.  Each Portfolio will have submission forms, an 
artist’s statement, a letter of recommendation and a CD-ROM. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Film & Animation Categories 
Each Film & Animation DVD submission must be enclosed in separate 9”x12” envelopes 
labeled with the student’s information.  Each Film & Animation submission will include 
submission forms and a DVD. 
 
FOR COLLABORATIVE FILM & ANIMATION. Each student on the project must be 
registered online with the same title. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kate Lee 
Photography 
Portfolio 
 
[contact info] 
 
NY001A 
 

Joel Baker 
Photography 
Portfolio 
 
[contact info] 
 
NY001A 
 

Don Doe 
Photography 
Portfolio 
 
[contact info] 
 
NY001A 
 

Linda Kim 
Crazy 
Video/Film 
 
[contact info] 
 
NY001A 
 

Jane Kerry 
Derrick Mills 
Colin Stanton 
COLLAB. 
Video/Film 
 
[contact info] 
 
NY001A 

Don Doe 
Animation 
 
[contact info] 
 
NY001A 
 

Checklist for submitting 
Portfolio Categories to the 
Alliance. 
 

 All files are formatted 
correctly. 

 Each Portfolio is saved on 
a separate CD-ROM 

 All portfolios have 
submission forms, letters 
of rec., and CD-ROM 

 Test that CD-ROMs are 
readable 

Checklist for submitting Film 
& Animation to the Alliance. 
 

 Each submission is saved 
on a separate DVD 

 All members of 
collaborative works are 
registered 

 All DVDs work on a 
TV/DVD player 
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Regional Affiliates COMPLETE submission of Gold Keys to the Alliance for Young 
Artists & Writers 

• Pack the Individual Categories envelope with the Portfolio submissions envelopes 
and Film & Animation envelopes in a box with bubble wrap to protect the 
submissions. 

• Send to: Alliance for Young Artists & Writers, 557 Broadway, New York, NY  10012, 
Gold Key Art, NY001.  Due February 5, 2010.  

• Use UPS, FedEx, or USPS with Delivery Confirmation. 
• Email NationalAwards@scholastic.com with your Region Code, the method by 

which the works where sent, and the tracking number. 

Stack of 
PORTFOLIO 
SUBMISSIONS 

Submission Form 
2010 [stack of all 
individual category 
forms] 
 
 
 
 
 
 
 

NY001A 
Individual 
Categories 

Stack of FILM 
& ANIMATION 
SUBMISSIONS 
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MANAGING ARTWORK AFTER THE REGIONAL EXHIBITION 
 
RETURNING NON-SELECTED AND SILVER KEY ARTWORK 
Careful planning for the return of artwork will ensure that artwork returns safely to the 
students and that no works are lost or damaged. Artwork not selected for Regional 
Awards should be returned immediately after regional adjudication. Silver Keys and 
Honorable Mentions are usually returned immediately after the Regional Art Exhibition. 
Works may be returned by either 1) mailing or 2) pick up. 
 
1)  Mailing Artwork 
Depending on the geographic size of the region, some works might need to be 
returned by mail or other shipping service.  Use a service that provides tracking/proof of 
delivery.  Be sure to use sturdy boxes, adequately pad artwork with bubble wrap, and 
double box three-dimensional, fragile work.  
 

Double-boxing 3-D Artwork 
Double-box the artwork, to ensure sufficient amount of 
protection during transport. There should only be one 
object per “double-box.”  
 
Double-boxing requires two boxes.  Box 1 will be 3” – 4” larger 
than the art object in all directions.  Box 2 will have an 
additional 3” – 4” larger than the first box. Place Styrofoam 
peanuts in plastic grocery bags to create cushioning, while 
minimizing the mess of peanuts. Use these peanut cushions 
and/or large bubble-bubble wrap to party fill the smaller box.  
Place the artwork in a bag, so that if it breaks in transit, the 
pieces will be contained.  Place the bagged artwork so that it 
sits firmly in the middle space of the box. Fill the rest of the box 
with peanut cushions or bubble wrap. Close the smaller box 
and be certain that the work cannot move around inside. The 
artwork should be suspended in the middle of the smaller box. 
Seal the box.  
 
Partly fill the larger box with Styrofoam peanuts or bubble wrap. 
Place the smaller box within the larger box, and fill the 
remaining space with cushioning. Close the larger box and be 
certain that the smaller box cannot move around inside. 
The smaller box should be suspended in the middle of the 
larger box.  

 
2)  Pick Up Days 
Clearly communicate if students and/or teachers are eligible to retrieve their work after 
the regional adjudication and/or the regional art exhibition.  Regional Affiliates who 
arrange pick up days must be organized and keep complete records of work being 
picked up. Use regional inventory sheets to help track the return of these works.  
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WHAT TO DO WITH GOLD KEY ARTWORK 
Actual artwork earning Gold Keys will NOT be mailed for national adjudication.  For 
2010, only National Gold Awards, American Visions Awards, and Select Silver Awards will 
need to be mailed to the Alliance for exhibitions and publications. 
 
The Alliance for Young Artists & Writers asks its Regional Affiliates to do one of the following 
two options: 
 

1) Retain ALL Gold Key artwork until national adjudication has concluded.  After the 
announcement of national Awards are made (March, 2010), you can immediately pack 
artwork selected for national Awards and mail to the Alliance for documentation and 
national exhibition opportunities.  If the Affiliate chooses to store artwork through March, be 
sure to arrange a safe and secure location. You are encouraged to find a space that will 
allow you to hold the work through Mid-March.  Gold Key artwork not receiving national 
awards should then be returned to students or teachers. 

– OR – 
 

2) Return Gold Key artwork to students or teachers with the understanding that nationally 
awarded work will need to be SENT DIRECTLY TO THE ALLIANCE IN NEW YORK after 
announcement of national Awards.  Regional Affiliates who lack the space to store works 
may have to return the Gold Key artwork.  When returning Gold Key works, provide 
information to the student or teacher that their work has been forwarded to national 
adjudication in the form of JPG digital files. Please note that artwork will need to be mailed 
to the Alliance during many schools’ Spring Break and the Passover/Easter holidays.  
Artwork not received by the end of the first week of April may be disqualified. 
 
POLICY FOR THE RETURN OF NATIONAL AWARD RECIPIENT WORKS OF ART  
Students who participate in The Scholastic Art & Writing Awards indicate by signing the 
release on the submission form that they agree to and understand that the Alliance has 
the right to retain the artwork for up to two years from the date of the Award. Generally, 
the artwork is returned to the student after one year but on occasion the Alliance will 
hold onto work for the entire two-year period. The Alliance retains the right to request 
the work back from the student during this period for exhibition or publication purposes. 
The Alliance may not always be able to provide access to view the work when it is on 
loan or on exhibit.  
 
 




